
How to Override Letters of Recommendation 

1) Please click on Add Recommender: 

 

 
 

2) For each recommender, add in a single letter for portions: First Name, Last Name, Organization, 

Position/Title, Relationship, as well as email address (example: K@gmail.com, used below). You 

can choose to waive or not waive your right to access the report. Please sign the bottom of 

each recommender with your name: 

 

 

 

mailto:K@gmail.com


3) Please do this three times, using different characters. Be sure to click “Send to Recommender” 

after each recommender. 

 

 

Thank you! 


